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1.0UEN

Aa ynoctoBepu, Ye BCMUKM AEWHOCTU, CBbP3aHK C NPOLECa MO yrpaBneHUe Ha YOBELIKUTE
pecypcu, ce npoBexaar Mo KOHTPOJIMpaH HayuH, B CbOTBETCTBME C M3MCKBaHMATA Ha ISO
9001:2015, ISO 14001:2015, ISO 45001:2018.

2.0 OBXBAT

Hacroswara npoueaypa onvcea AERHOCTUTE U NPaKTUKUTE, KOUTO M3BbpLIBa NepcoHansT
Ha AKAZIEMUKA 2011 EA/], BbB Bpb3Ka C YyNpaB/ieHWe Ha YOBeLUKUTe pecypcu.

3.0 OTTOBOPHOCTH
Bucwe pbkoBoACTBO:

» Onpegensa u yrtebpxaasa OpraHusauMoOHHa CTPYKTypa 3a CbOTBETHUTE HWUBA M
¢dyHKUMK B OpraHu3auusaTa;

e OcurypsBa HeOEX0AMMUTE pecypcu;

e YTBbpXAaBa [UTbXHOCTHUTE XapakTEPUCTUKW C OMpeaeneHUuTe OTrOBOPHOCTU W
Mb/IHOMOLWMS.

Cneunanucr yoselkun pecypcu / TP3:
e Yyacrea npu paspaborBaHe Ha [JNbXHOCTHUTE XapaKTepUCTUKW;
e Yuyacrsa B noagbopa Ha nepcoHana;
* Yyacrtea B paspaboTrsaHeTo Ha MnaH 3a o6yyeHue Ha nepcoHana;

» CobxpaHaBa AOKasaTeNcTBa 3a KOMMNETEHTHOCT, KOUTO BK/IOYBAT 0o6pasoBaHue,
obyueHue n onur.

PbkoBOAUTENW OTAGNU/CTPYKTYPHMU 3BEHA:

e [lpeanarat u yyactsaT B pa3paboTBaHETO Ha [TbXHOCTHW XapaKTepPUCTUKMU MO
OTHOLWEHME Ha M3UCKBAHE 3@ KOMMETEHTHOCT Ha CO6CTBEH NepcoHan;

e Onpepenar M3UCKBaHUATA 3a KOMMNETEHTHOCT 3a Junua paboTelu 3a
OopraHuzauuaTa,;

» [lpeanarat HeobxoaumuTe o6ydyeHns 3a npuaobuBaHe W noaAbpXKaHe Ha
HeobxoaMMaTa KOMMNETEHTHOCT;

* OueHseaT edmMKacHOCTTa Ha NpoBeaeHUTe 06yYeHUs

CnyxuTtenuTte, aHraxupaHu C ynpaBieHWeTO Ha YOBELIKWUTE pecypcu, ca OTrOBOPHU 3a
M3Mb/IHEHWETO Ha HacTosWaTa npoueaypa.

W/l e oTroBopeH 3a KOHTPONA MO U3MbAHEHMETO W,
4.0 NPOLEAYPA
4.1. Pecypcu

Mpu nposexaaHe Ha lNpernea OT pLKOBOACTBOTO M @HaNu3 Ha YHKUMOHWUPAHETO Ha nucy,
BMCLUIETO PBKOBOACTBO, NAaHMpa U OCUrypsiBa pecypcute, Heo6xoauMKM 3a Cb34aBaHeTo,
npunaraHeTo, NoAAbPXAHETO M MOCTOAHHOTO nogobpaBaHe Ha cucTemaTta 3a ynpasneHue
Mo OKosiHa cpesa. B npouec Ha AeiHOCTTa 1 NPY Bb3HUKBaHE Ha AOMbLAHUTENHU PECYpCH,
CbOTBETHUAT  PbLKOBOAWTEN  OTAEN/CTPYKTYPHO  3BEHO npeanara  060CHOBaHO
HeobxoAMMOCTTa OT [AOMbAHWTENHW Pecypcu, KOMTO Ce yTBbPXA3BaT OT BUCLLETO
PbKOBOCTBO
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4.2. Ponv, OTFOBOPHOCTH M NPaBoMOLIMSA B OpraHu3auusTa

BuCwWweTo pbkOBOACTBO rapaHTUpa, Ye OTrOBOPHOCTUTE M NPaBOMOLLMSTA 338 CbOTBETHUTE
(GYyHKUMK ca pasnpefeneHun, ONOBEeCTeHU U pa3bpaHu B OpraHuU3aumMaTa. PukoBoauTensT
Ha ¢upMaTa yTebpxAasa OpraHusaUMOHHa CTPYKTYpa C onpeaeneHu yHKUuu.

OTroBOpHOCTUTE M  NpaBoOMOWMATA Ca OMNUCAHW B CbOTBETHUTE  J[UTHXKHOCTHM
XapakTepucTUky U NpunoXxumara AoKyMeHTUpaHa mHdopMaumsa. B aonbaHeHue BbB BCAKa
npoueaypa/WHCTPYKUMS Ca  OnpeAeneHu, CbOTBETHUTE POSiM, OTFOBOPHOCTU W
NPaBoOMOLLMA 33 U3MbJIHEHWE Ha KOHKPETHUA npoLec.

3a ocurypsBaHe PyHKUMOHMPAHETO Ha cMCTeMaTa BUCIWETO PbKOBOACTBO Onpenens Cbe
3anoBes YMb/HOMOLWEH NpeacTaBuTen Ha pbkoBoAacTBOTO (YMP). OcHoBHaTa pons Ha
MpeacTaBuTens Ha PbKOBOACTBOTO € Aa ocurypu ¢yHKUMOHMpaHeTo Ha Cucremarta 3a
ynpasneHue u aa Aoknaasa Ha BucweTo pbKOBOACTBO 3a ChOTBETCTBMETO Ha WMCY m
pe3ynratute Ha cucTemarta 3a ynpasneHue, BKIIOYMTENHO pe3ynTaTHOCTTa ChpaMo
OKOJiHaTa cpena u 36P.

4.3. KoMneTeHTHOCT
a) OnpepensiHe Ha KOMMETEHTHOCT Ha co6CTBEeH nepcoHan:

Bucwero pbKOBOCTBO oOnpeaens W yTBbpxaaBa OpraHM3auMoHHa CTPyKTypa 3a
CbOTBETHUTE HMBa U (YHKLMM B OpraHasauusTa.

CneunduuHMTe KOMNETEHTHOCTW ca onpeaeneHn B [UTbXHOCTHM XapakTepUCTUKWM 3a
BCAKA ANBXHOCT u/unu dyHKUMa.

Pa3paboTsaHeTo Ha [UTbXHOCTHUTE XapaKTepuCTMKW ce M3Bbpwea oT CueTtoBoauTens,
CbC Cb/EACTBMETO Ha CbOTBETHUA DPbKOBOAWTEN OTAESN/CTPYKTYPHO 3BEHO M KaTo ce
B3eMaT npeaBuj HOPMaTUBHUTE U3NCKBAHWUA M NPUETUTE 3abJDKEHUA 3a Cria3BaHe.

b) Moabop Ha nepcoHana M rapaHTUpaHe Ha KOMMETEHTHOCT:
HasHa4yaBaHeTo ce u3sBbplIBa Ha 6a3a cneagHUTe JOKYMEHTH:
e 3asBfieHue 3a NocTbneaHe Ha paboTa;

* MEAWUMHCKO CBMAETENCTBO, CbrnacHo Hapegba NS 4 3a AOKYMEHTUTE, KOWTO ca
Heo6xo4MMK 3a CKNloYBaHe Ha TPyAOB AOroBoOp;

e CBUAETENCTBO 3@ CbAMMOCT, aKoO [ANMbXHOCTTA € 3a MaTepuanHooTroBopHa
ANBXHOCT;

e [JOKYMEHT 3a 3aBbplieHo obpa3oBaHue, NPaBocnocobHOCT, KBanuduKauma;
* [OKYMEHT 38 CaAMO/IMYHOCT, KOWTO Ce Bpblia BeAgHara Ha INUETo;
* [IOKYMEHTW 33 TPYAOB M OCUIYpUTENEeH CTax;

e [eknapauus 3a Ao6poBOSIHO NpeAoCTaBsHE Ha Cbriacue 3a cbbupaHe, u3non3saHe
n 06paboTBaHe Ha NUYHU [AHHWU;

e MPUIOXKEHWE KbM Tp. AOrOBOP - CropasyMeHue 3a noBepuTenHa MHdopMauus,
3aWMTa Ha IMYHUTE AAHHU 1 3aQb/DKEHUE 3a Hepa3KpusaHe Ha uHdopMauus;

e Jeknapauus 3a 34paBOC/IOBHO CbCTOSHUE;
* [eKnapauus, ye MLETO e 3ano3HaTo C MpaBuAHWKA 3@ BLTPELWHUS pen;

* [eknapauusa-cbriacuve 3a npeeoj Ha TpP. Bb3HarpaxaeHue no 6aHKoOBa cCMeTKa,
cbra. un. 270 an. 3 ot KT;
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Korato nuueto paboTu no BTOPWM TPyAOB AOroBOP, MOMbABa JAeKknapauus 3a
cbrnacve 3a pabota noseye OT 48 yaca CeAMMYHO, Ha OCH. uYn. 113 oT KT.

yBeAOMeHue no 4n. 62 an. 5 ot KT;

TPYAOB AOroBsop.

Konue ot gokymeHTUTe 3a obpasoBaHue U KBanMPUKaLWUA Ha IMLETO Ce CbXpaHABaT B
TPYAOBOTO MY AOCMeE.

OTnyck ce nonsea cnen noAaaeHo 3aaBneHve, NoAnMCaHo npeaBapuUTenHO OT MpeKkus
PtKOBOAUTEN W M3Aa[EeHa 3anoBe/ 3a Non3BaHe Ha OTnycK.

MbpBOHa4YaneH WHCTPYKTaX - M3BbplIBa Ce OT onpedeneHn cbC 3anoses Ha W nuua.
MHCTpyKTaXbT ce BNMcBa B KHMra 3a MHCTPYKTaX no 6esonacHocT v 3apase npu paboTa.
MonbnBa ce cnyxebHa OGenexka, KOATO Ce CbXpaHABAa B JOCMETO Ha
paboTHuka/cnyxuTens.

ApyXecTBOTO Ce aHraxupa Aa NpeaocTaBu Bb3MOXHOCT Ha CNYXUTENUTe CaMOCTOSTENHO
Aa Hanyckat paborta npu cuTyauuum B npoueca Ha paboTa, KOUTO crnopes TAX
NPeACTaBNABaT HEMOCPEACTBEHA W CEpPUO3HA OMACHOCT 3a TEXHWS XUBOT WMAM 34pase,
KaKTO U 0 MEePKUTE 33 3alluTa OT HeXelaHW NocneacTsma oT TOBa.

c) OnpepensHe Ha noTpebHOCTUTE OT W NpoBeXaaHe Ha ob6yyYeHWs M OueHKa Ha
e(eKTUBHOCT:

OnpeaensHeTo Ha NOTpebHOCTTa OT 06yyYeHUs ce U3BbPLUBA OT CLOTBETHWUA PbKOBOAUTEN
OTAEN/CTPYKTYPHO 3BEHO, CbC CbAelcTBMETO Ha CuyeToBoAUTENs, KaTo ce B3emaTr
npeasui HOPMaTUBHUTE M3UCKBaAHUA U NPUETMTE 3ab/KEHUS 3a cna3BaHe.

Heobxoammute obyyenus ce nnaHMpar Ha roguwiHa 6asa, Kato CblMTe Ce JOKYMeHTUpaT
B lnaH 3a obyueHue ot YIP. MnaHbT 3a obyyeHue, BKIIOYBA NNaHUPaHW pecypcu u ce
yTBbpxaasa ot WA. MNpu HeobxoaMMOCT U B pesynTaT OT nperneq OT PbKOBOACTBOTO
u/vunn npuaobusaHe Ha [JOMbAHUTENHA KOMMETEHTHOCT, [MnaWbT 3a oby4yeHus ce
akTyanusupa.

OueHkata Ha edeKTUBHOCTTa OT npoBefeHWTe O6yyeHWs Ce W3BbpLIBA OT BCEKM
PbKOBOAWUTEN OTAEN/CTPYKTYPHO 3BE€HO Ha [lpernea OT pPbKOBOACTBOTO, KakKTo 3a
CO6CTBEH nEepcoHasn, Taka W 33 BbHWHWM Nuua, paboTewm 3a U OT WMETO Ha
opraHusauuaTa.

d) OnpeaensHe Ha KOMNETEHTHOCT Ha BbHWHM NuUUa, paboTewm 3a M OT MMETO Ha
opraHusaumsTa:

MNpu HeobXxoAMMOCT OT U3BLPLUBAHE HA JAEAHOCTM OT BbHWHKM NUUA, CbOTBETHUS
PbKOBOAUTEN OTAEN/CTPYKTYPHO 3BEHO onpeaenss HeobxoauMMaTta KOMMETEeHTHOCT, KaTo
4acT OT KpuTepuuTe 3a u3bop Ha Aoctasumk. OcurypsBaHeTo Ha npoueca 3a m3bop Ha
CbOTBETHUA AOCTaBuMk e onucad B [llpoueaypa 3akynyeBaHe wu KoOHTpon Ha
NOAU3MbLIHUTENMN.

Cnea ckniouBaHe Ha AOroBOP W/WAWM Bb3NaraHe Ha NOPbYKA Ha CbOTBETHUS AOCTaBYMK,
3a nMuaTa, paboTHULM U CNYXWUTENNU Ha I0CTaBYMKa U NPpU HEOBXOAUMOCT OT U3BbpILBaHE
Ha [AelHOCTM Ha  TepuTopusTa Ha  OpraHu3auusaTa, MpeMuHaBaT HavaneH
MHCTPYKTaX/MHCTPYKTaX Ha paboTHOTO MACTO B 3aBMCMMOCT OT cneuudwukata Ha
M3BbplUBaHaTa AeiHOCT, KOUTO BKIIOYBa MHdOpMaumMa 3a:

* [lonutukara;
e ACneKkTuTe Ha OKOfHaTa cpeaa;
e PUCKOBE M ONacHoCTH;
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» [lpaBuna 3a onepaTMBHO NAAHMPaHe U yNpaBneHWe no oKonHa cpesa u 36P.

flokyMeHTUpaHeTO Ha nNpoBeAEHWA HavaneH WHCTPYKTaX/UHCTPYKTaX Ha paboTHOTO
MACTO Ce W3BbpLIBA B KHWUMMTE 3a WHCTPYKTax no 3BP no CbLOTBETHUTE nporpamMu 3a
WHCTPYKTaX.

4.4. Ocb3HaBaHe

KaTo MMHUMYM BCekn pabOTHWUK/CNYXUTEN, KakTo U BbHIIMHKM nuua, paboTelum 3a u oT
MMETO Ha OpraHuzauMsTa NpeMMHaBa HayaNieH MHCTPYKTaX, MHCTPYKTaX Ha paboTHOTO
MSCTO W NEpPUOANYEH UHCTPYKTaX.

3a uenTa ce paspaboTsar llporpaMu 3a UHCTPYKTaX, KOMTO CbBMECTABAaT HOPMaTUBHWUTE
M3UCKBaHWA 3a UHCTPYKTaX no 3BP ¢ uanckBaHuaTa Ha CYOC,

Mporpamata 3a Ha4YaneH WHCTPYKTaX, OCBEeH uW3uckBaHuaTa no 3BP, BkAOuYBa
WHGpOopMauusa 3a:

e [lonutukaTa;
e CrpykTypa Ha UCY 1 CbOTBETHUTE OTFOBOPHMU NKULA;

* AcnekTuTe Ha OKONHaTa cpeaa, o6WO NPUNOXKWMKU 338 BCMYKW OTAENM/CTPYKTYPHM
3BeHa;

e [lpaBuna 3a onepaTMBHO NMNaHUpaHe U ynpasneHue;

e BaxHocCTTa Ha TexHusa NpUHOC 3a edukacHocTTa Ha UCY, BKIOYUTENHO NoOnN3vUTe OT
NnoBWLIEHa pe3y/iTaTHOCT CNpPAMO OKoNHaTa cpeaa v 36P;

» [llocneacTBusAiTta OT HecnasBaHe Ha W3UCKBaHUATA Ha WCY, BKIOYUTENHO
HEM3MbAHEHWE Ha 3aAb/DKEHUATa 3a Cna3sBaHe Ha opraHu3aumaTa.

MporpamaTta 3a MHCTPYKTaX Ha paboTHOTO MACTO, OCBEH M3MCKBaHuATa no 36P, Bkniouea
mHdopMauusa 3a:

* AcCnekTuTe Ha OKONHaTa cpeaa, CneuMdUYHM 33 KOHKPETHUA OTAen/CTPYKTYpPHO
3BEHO;

o [lpaBuna 3a ONepaTMBHO NJaHUPaHE U ynpasneHune;

* BaxHOCTTa Ha TexHWUA NpuHOC 3a eduKacHoOCTTa Ha UCy, BKNIOYMTEAHO NON3UTE OT
noBuLIEHa pe3ynTaTHOCT CNPAMO OKonHaTa cpeaa u 36P;

o [locneacTBuATa OT HecnasBaHe Ha MU3UCKBaHMATA Ha WCY, BKAKYUTENHO
HEeU3Mb/IHEHME Ha 33Ab/DKEHNATA 3@ CNasBaHe Ha opraHu3auuaTa.

MporpamaTta 3a nepMoaAnYeH MHCTPYKTaX, Ce NPoBeX/a 3a ONpecHsiBaHe Ha 3HaHMATa Mo
NPoBEeAEHUA WHCTPYKTaX Ha paboTHOTO MSCTO U BKIKOYBA OTHOBO, OCBEH M3WCKBaHUATA
no 36P, uHdopmauus 3a:

* ACNeKTUTE Ha OKO/MHaTa cpeda, CneunwduUYHM 3a KOHKPETHWUS OTAEeN/CTPYKTYpPHO
3BEHO;

o T[lpaBuna 3a ONEpPaTMBHO NNaHUpPaHe U ynpasneHue.

* BaxHOCTTa Ha TexHus nNpuHoc 3a edukacHocTTa Ha UCy, BKIIOYMTENHO NON3UTE OT
NoBULLEHA pPe3yNTaTHOCT CNpAMO oKonHaTta cpeaa 1 36P;

» [locneacTteusita OT HecnasBaHe Ha W3UCKBAHUATA Ha WCY, BKIYUTENHO
HEeU3NbJIHEHNE Ha 334b/MKEHUNATA 3a Cra3BaHe Ha OpraHu3auusTa.
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Mpn HeobxoAMMOCT ce npoBexaa M3BbLHPEAEH MHCTPYKTaX OTHOCHO MOCNeACTBMSATa OT
HEeCnasBaHe Ha u3uckeBaHuaTa Ha UCY, BKIIIOYUTENHO HEU3NbAHEHME Ha 3aAb/IKeHuATa
3a CnasBaHe Ha opraHu3auuaTa, 3a KOWTO Temarta ce onpeaens B 3anosej.
[IOKYMEHTUPAHETO Ha UHCTPYKTaXa Ce U3BbpLUBA, CbrNACHO HOPMAaTUBHUTE U3UCKBAHWS B
KHUrUTE 33 WHCTPYKTaX W CbOTBETHO CnyxebHata Genexka 3a HauyaneH WHCTPYKTaX,
CbXpaHsiBaHa B AOCUETO.
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