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1.0UEN

Ha ypocrosepu, ue Bcuukm AEIHOCTM, CBbP3aHM C Npoueca nNo o6MeH Ha nHgopMauus, ce
NPOBEXAAT NO KOHTPONMPAH HauMH, B CbOTBETCTBUE C U3nCKBaHuATa Ha ISO 9001:2015,
ISO 14001:2015, ISO 45001:2018.

2.0 OBXBAT

Hactoswara npoueagypa onucea geiiHocTuTe M NPaKkTUKWTE, KOMTO M3BbLPLUBA LUENUST
nepcoHan Ha AKAZIEMUKA 2011 EAL.

3.0 OTrOBOPHOCTM
BCUYKM CyxuTeNn ca OTrOBOPHM 3a M3MBbAHEHMETO Ha HacTosiwara npoueaypa.
N3MbAHUTENHNAT AMpeKTOop e oTroBopeH 3a KOHTPO/1a MO U3Mb/IHEHUETO .

4.0 NPOLIEAYPA
4.1. O6wM nonoXkeHnn

lMpouecuTe Ha o6MeH Ha MHbOpMauus B OopraHuMsauunaTa oTHocHO 36P ca:

* 06MeH Ha MHMOPMaLMA MEXAY OPraHU3aUMATA U BLHLIHU 3aUHTEepecoBaHn CTpaHm

* BbTPeleH obMeH Ha MHGOPMauma — o6xBalla BCUYKWU BEPTUKANHU U XOPU3OHTaNHMU
BPB3KW MEXAY OTAGNHWTE CTPYKTYPHU 3BEHA U JTLXHOCTH B OpraHM3auMsTa

O6MeHbT Ha uHdOpMaLMs, NpeaMeT Ha HacToAwaTa npoueaypa, ce oTHaca Haii-o6wWwo ao:

¢ [lonutukara no ynpasnexnue Ha 36P
* Llenute no 36P

* HopMaTMBHM M APYrv UBUCKBAHWA, KOMTO OPraHM3aLMSTa e npuena AoKYMEHTUPaHo,
U TEXHUTE NPOMEHU

* UW3BbHpeAHW cUTyauum
¢ Martepuanure no oueHka Ha PuCka 3a 3apaseTo 1 6e3onacHocTTa npu paboTa

OpranusauusTa e cb3gana, npunara u noaAbp)Ka npouec 3a BLTPELWEH U BbHLWEH o6MeH
Ha uHdopmaums, cebp3aH ¢ UCY, BKNIOYUTENHO:

® 3@ TOBa, KOETO LWe cbobuasa

e Kora we cbobuasa

® Ha KOro uie crobuiasa

e Kak we cbobuwasa

Mpu cb3apaBaHeTo Ha npoueca Ha obMeH Ha MHPOpMaUUa opraHuzauuaTa:

* € B3eJa npeasunj 3aab/HKEeHUATa 3a Cna3ssaHe, 3aKOHOBUTE U Apyru M3NCKBaHUA,;
* € B3ena npeaBna MHEHUETO Ha BbHLUHUTE 3anHTEPECOBaHU CTPaHu;

® € B3€na npeAsnA acnekTuTe Ha pasHoo6pasueTo - non, esnk, KynTypa, rpaMOTHOCT,
MHBANMAHOCT,
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® OcCurypaBa CbOTBETCTBMETO Ha cbobluasaHaTa UHpopmMauua c uHpopmaumaTa,
reHepupaxa s CY, u HeitHaTa AOCTOBEPHOCT.

OpraHusaumsaTa oTroBaps Ha CbOTBETHM cbobuieHns 3a HeliHaTa UCY.

OpraHusauvsata noagbpxa AOKYMeHTMpaHa wuHdopMaunua KaTo [AoKas3aTencrso 3a
OCbLecTBeHUn obMeH Ha HdOpMaumsa, KoraTo e noaxoAaswo.

Mpn 3anuTBaHe Ha BBHIWHK NMua/opraHv3aumm OTHOCHO UCY, B cnyyaii ue He
MPEACTABNABAT 3aAb/DKEHNA 3a Cna3BaHe, KOUTO opraH WsauusTa e npuena, oTroBop Moxe
fla ce fane camo B NUCMEH BUA, NOANKUCAH OT BUCLLETO PbKOBOACTBO.

4.2. BuTpeiwueH o6MeH Ha nHdopmaLua
OpranusauusTa:

¢ MW3BbpLIBA BbTpeleH obMeH Ha MHGpopMauma oTHOCHO UCY MeXay pas/iMyHUTe HUBa U
(YHKUMM Ha OpraHM3auMaTa, BKIOYUTENHO npomexu 8 UCY, KoraTo e noaxoasLyo;

* ocurypsasa HeiHuaT(e) npouec(n) Ha 06MeH Ha “HpopMauuns aa aasa(T) Bb3MOXHOCT
Ha Xopata, KOMTO MW3NBLAHABAT 3afauM MOA KOHTPONA Ha opraHuvsauusTa, aa
AONpuHecaT 3a NOCTOAHHOTO nogo6paBaHe.

BbTpewHn 3anHTepecoBaHn CTpaHK Ca BCUYKM [UTbXHOCTHM nuua BLB UpMaTa, KakTo u
nuuara, Kouto paboTaT OT HelHO uMe.

4.2.1. O6MeH Ha nHdopMaumna oTHOCHO MoOAMTUKATA Mo ynpasneHue Ha 36P
e Konusa ot Monutukarta ce NocTassT Ha BUAMMKU MecCTa B opraHusaumsaTa
» [onutukara ce ny6nukysa Ha oUUMANHUS CaliT Ha opraHusauusaTa

» [lonutukara ce pasrnacasa npu U3BBPLIBAHETO Ha 06yyeHus

4.2.2. O6MeH Ha MHDOPMALIUA OTHOCHO uenute no 36P

anopHTETHHTe Uenu, KOMTO PbKOBOACTBOTO Ha APYXECTBOTO CM nocrass, ce onpeaenar
BCAKa TeKyuwa roguvHa M ce M3npawar no enekTpoHHa nowa Ha BCUYKM CNy>Xutenn B
opraHusauumsaTa.

4.2.3. O6MeH Ha uHdOPMaLIMA OTHOCHO NPUIOXKUMU HOPMATUBHU M APYIU U3UCKBAHUS

M3ncKBaHMSTa Ha  NPUNOKMMUTE  HOPMATUBHMU pasnopenbu, W3MCKBaAHMATA Ha
3aWHTePEeCOBaHUTe CTPaHM, KaKTO M APYrM M3MCKBAHWS, Ce PasmucKBaT u pas3sicCHABaT Ha
3aCéAaHusi Ha KONEKTUBHUTE OpPraHu 3a ynpaBneHue W ce CBeXaar, npu Heo6Xo4MMOCT U
AO APYrU ANBLXHOCTHM /iMLA OT OPraHM3auunsTa, Ypes nposexaaHe Ha obyueHue.

lpn “3nMbiAHEHWe Ha NPOUECH, UHECEHM KbM BbHLLHM OpraHu3aunmn-noAvmbAHUTENN, Te
6usat uHdbopMupaHu 3a U3UCKBAHUATA, Ype3 MHPOPMALMOHHU MUCMA UNKU MPUNOXKEHUS
KbM fOrosopwure.

4.2.4. [loknaasaHe Ha MHGOPMaLUA BbB BPb3Ka C ynpaBneHMeTo Ha 36P

Mpu 3n0M0NYKKM, CAYXUTENWUTE, KOUTO ca M YCTaHOBUAWN, AOKNaABaT Ha NpPeKkus cu
PbKoBOAMTEN, KOWTO yBeaoMnBa YIP, a Toit - PbkoBoauTens Ha dupmara.
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4.3. BoHweH o6MeH Ha uHdopmayus

OpraHusaumaTa onoBecTsBa HaBbH MHDOPMaLUMA, KOATO ce OTHAcCH Ao UCY, kakto e
Cb3AaAeHa B npoueca(uMte) 3a o6MeH Ha MHPOPMaUWs Ha OpraHM3auMsaTa M KakTo ce
M3UCKBa OT 3a4b/IKEHUATA M 3a cnasBaHe.

OpraHusauusTa e npuena, Ye BbLHIWEH 06MEH Ha MHOPMaUMA We OCHLECTBABA CaMo Mo
OTHOWIEHME Ha 3aAb/iXeHWsATa 3a CcnasBaHe, KOETo ce U3BbpLWIBA WM MOCPEeACTBOM
obvumanHu nucma wu/unu hopmynspu/dopmu, Bb3HUKBALUM OT 3aab/DKeHMATa 3a
cnassaHe.

BbHWHM 3auHTEepecoBaHn ot OpraHusauusaTa CTpaHM ca: K/IMEHTH, pocTaBuMum,
KOHTpareHT1, napTHbOPU, AbPXKaBHU WHCTUTYUMK, npoBepsBalln OTOPU3UPaHM OopraHu,
obuwecreoTO.

Mpn eBeHTyanHo AonyckaHe Ha 3N10NONYKN APYXeCcTBOTO wWe AaBa MHdopMauus u we
B3aumoaeiicrea c Tl Ha HOM, a 3a Bcska 3/0n0NyKa, NpUYUHKMAG yBpeXaaHe Ha noseye
OT TpuMa paboTewm, KakTo U 3a Bcska 3niononyka, Aosena A0 MHBANMAHOCT WAM CMBPT
(unu ce npeanonara, ye we aoeege AOC TakuBa yBpeXAaHUA) — pPbKOBOAUTENAT Ha
APYXEeCTBOTO e JbXeH aa yBegomu HesabasHo TIM Ha HOW, Aupekuus ,O6nactHa
MHCNeKumsa no Tpyaa”, nonuumsaTa u Npokypartypara.

pu Noxapu 1 aBapum APYXeCTBOTO wWe B3avMoaeincrea c PCINB3H.
Mo BbnpocuTe Ha xurmeHarTa Ha TPyAa APYXeCcTBOTO UH(pOopMupa P3U.

O6MeH Ha uHbOpPMauMs OT OpraHuzauMsTa KbM BbHLWHK 3anHTEpecoBaHWU CTpaHu,
BKJTIOYUTENHO MeAunKn, OTHOCHO yrnpassieHueTo Ha 3BP ce ocCblecTenBa oT PbkoBoauTens,
YMNP wnu apyru, onpeaenexu ot PokoBoauTens ANBXHOCTHU nuua.

4.3.1. ObmeH Ha uHdOpPMaLUA OTHOCHO MoONUTUKATA no ynpasneHue Ha 36P

Opranusauusta MHGOpPMUPa BLHWHUTE 3aUHTEPECOBaHMU CTpaHu 3a MonuTukara cu no
ynpasnexue Ha 36P upes npeanpueMaHe Ha cneaHuUTe AeiicTBUS:

* nybnukyBaHe Ha MHTEPHET CTpaHULaTa Ha Apy»XecTBoTo
¢ NPpefocTaBsHe Npu NOUCKBAHE HA HEKOHTPOMMPaHU Konus oT MoNuTUKaTa
4.3.2. O6mMeH Ha uHdOPMaLMA BLB BPb3Ka C U3BBbHPEAHU CUTYaUUU U MHLMUOCHTU

OnoBecTsBaHETO Ha BbHWHN OPraHu3aLUUmM 1 AbPXKaBHU OpraHu, B Cily4yail Ha Bb3HWKBaHe
Ha W3BLHPEAHW CUTYauMu M WHUWAEHTH, Ce M3BbpLWBA OT PvkoBoaguTens, cbrnacHo
npoueaypara 3a AEWCTBME B M3BBHPEAHW CUTYaUUMM M CbrNacHo pasnopeabute Ha
NPUNOXKUMUTE HOPMATUBHW JOKYMEHTH.

4.4. YyacTue u KOHCYNTauum:

PbKOBOCTBOTO Ha APYXECTBOTO Ce KOHCYATMPAa C NepcoHana no BCUYKM BbNpPOCH,
CBbP3aHN CbC 34paBeTo M 6e3onacHoCTTa nNpu paboTa U Npu CnassaHe Ha HOPMATUBHUTE
U3UCKBaHMA.

3a pa ocurypu edekTUBHO ¥ eduKacHo y4acTve Ha nepcoHana no BbMNpoOCUTe, CBbpP3aHK
CbC 3apaBe u 6esonacHocT npu pabota, PLKOBOACTBOTO yypeaasa KYT, kato 3a
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Cb3AlaBaHeTO M nocneaBawuTe AeiHocTM Ha KYT ce cnasBaT W3UCKBaAHWUATA Ha
HOPMaTtuBHUTE aKToBe.

KYT 3acenasa Ha Bceko Tpumeceuue, KaTo pasrnexaaHuTe BBLMNPOCU Ce AOKYMEHTUpaT B
NPOTOKON.

O6cbxaaHuTe TEMWU, OCBEH HOPMATUBHO M3UCKYeMWUTe, BKJIIOYBAT:

PasrnexaaHe Ha WAGHTUDUUMPAHUTE OMACHOCTH, OLEHSBAaHE Ha pucka u
onpeaensiHe Ha Mepku

PascneasaHe Ha MHUMAEHTH, NPpU HEO6X0AMMOCT

* [llpernea Ha NnonMTMKaTa 3a aKTyanHoCT

 [lpernej Ha W3NbiHEHWE Ha LUEAUTE U NporpaMuTe

¢ PaspaboTeaHe Ha uenun u nporpamm

* TlpoMeHH, KOUTO MOraT Aa MOBAWSIAT Ha 3/PaBeTo U 6e30MacHOCTTa

* UM3xo4HWUTE eneMeHTHn oT npernega Ha pbLKOBOACTBOTO
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